
Attendance Procedures 

Attendance: 

Whenever a student is absent, a parent must notify the school via phone call prior to 9:00 a.m. 

followed by a written note within three days. If notification of the absence is not received by 

9:00 a.m., families will receive an automated call. 

Failure to provide a note will result in an unexcused/unlawful absence (Permanent) 

A letter will to go home after the first Unexcused Absence. 

Two (2) unlawful absences results in a Second Unlawful Absence Letter. 

Three (3) unexcused/unlawful absences, results in Notice of Unlawful Absence Letter and SAIP 

meeting. 

Ten days absent for any reason, (except educational journeys/college visits/job 

shadowing/bereavement/Bloomsburg Fair participation (excluding work)/ FFA/4-H 

competitions) excused or unexcused, results in Medical Excuse Required Letter. 

Additional days after 10 results in Unexcused Absences. 

Tardies: 

After 7:55 students are tardy. 

After 8:25, tardy students are considered absent for ½ day.  

After 11:30, tardy students are considered absent for a full day. 

Send a Tardy Warning Letter after 3 unexcused tardies. 

After three (3) unexcused tardies it becomes a ½ day unexcused absence. (Elementary School)  

After three (3) unexcused tardies, it becomes a ½ day unexcused absence. After six (6) 

unexcused tardies in the same semester results in an after-school detention and a full day 

unexcused absence. (High School) 

 

SAIP Meeting: 

Purpose: to examine the student’s absences and reasons for the absences in an effort to 

improve attendance with or without additional services. 

The following individuals shall be invited to the SAIP Meeting: 

1. The student 



2. The student’s person in parental relation 

3. Other individuals identified by the person in parental relation who may be a 

resource. 

4. Appropriate school personnel. 

5. Recommended service providers. 

 

Neither the student nor the person in parental relation shall be required to participate, and the 

SAIP shall occur even if the person in parental relation declines to participate or fails to attend 

the scheduled conference. 

 

Outcome will be documented in a written School Attendance Improvement Plan. The Plan shall 

be retained in the student’s file. A copy of the Plan shall be provided to the person in parental 

relation, the student, and appropriate district staff.  

 

The district may not take further legal action to address unexcused absences until the 

scheduled SAIP has been held and the student has incurred six (6) or more days of unexcused 

absences. 

 

Student is habitually truant after six (6) unexcused/unlawful absences. 

 

 

 

 


